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James Andersen has more than 7 years of experience working as a
Construction Paralegal. He is qualified to provide consulting services to
construction contractors in large commercial and government projects —
litigation, arbitration, and claims disputes. In his previous role, he requested
and coordinated delivery of selected project documents from clients,
performed intake and management of project documents provided by clients,
performed document review of project-related documents for analysis by
construction experts/consultants, and assisted in the drafting of expert
reports, delay/cost claims, and request for equitable adjustment (REA).

Selected Project Experience

» Created and managed large databases for » Attended and documented destructive
companies involved in litigation and claims testing in litigation matters.
disputes.

» Produced large data sets to outside
» Trained consultants and other outside counsel, clients, and expert consultants.
partners on the use of eDiscovery software.

Technology/Software Proficiencies
» Performed large document review projects
for construction companies involved in » eDiscovery (Eclipse, IPro, Everlaw,
litigation and claims disputes (location of RFls, ThomsonReuters, Relativity, Exterro, Disco,
Payment Applications, Bid Proposals, PCOs, Nextpoint), Adobe Acrobat DC, Exhibit

COs, Contracts, Monthly and Daily Reports, Manager, Able to Extract, Netdocs, iManage,

Job Cost Detail Reports). LawTool Box, Microsoft Office 365 Suite
(Word, PowerPoint, Outlook, Access, One

» Performed language translation of Note), Procore, Bluebeam, Aconex,

construction documents on large commercial SharePoint, Citrix ShareFile, DropBox,

and government projects. Hightail, Move-It, Webex, Zoom, Lexis-Nexis,

Electronic Filing (PACER. CM/ECF, Colorado
» Documented areas and locations involving Courts E Filing)
scope of work for contractors on residential
construction projects.

» Tracked and documented construction site
conditions for clients involved in litigation.

Education

+ Ashworth College
Associate of Arts in Paralegal Studies

« University of Northern Colorado
B.A. History / Teaching

Certifications & Licenses

* Law Pre-Discovery
* Summation

- Concordance

* Eclipse-IPro

Affiliations

+ Phi Alpha Theta (National Historical
Academic Society)

* Rocky Mountain Paralegal Association
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